


Your Feed

1 ) Announcement Feed Announcement Feed

The chronological feed of announcements from the district,
schools, classes, and groups that you belong.

2 ) Districts, Schools, Classes, Groups

To filter your feed down to a specific school, class or
group, just click on it within this side menu.

JAMESTOWN SCHOOL DISTRIC]

Show Al Good afternoon, Rachelle!

SCHOON

3 ) Follow Groups

Click on the plus button next to groups and check out
the public groups to follow in your district.

Brookside Middle School
CLASSES

4 ) Create Announcement
Composition Period 1

Click the Create button to compose an announcement N |
Composition Period 2
for your class or group. @ M

English Literature

5 ) Direct Messages To: Composition Period 1
Use Messages to start a conversation with an individual SRAEESAL
or a small group. Book Club Your chapter 3 workbook sections and essay are
Fundraising due tomorrow. Don't forget! -Mrs.B
) Settings Fun Fair

To update your personal settings just click on your avatar Math Club
in the left-hand menu.
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To:  English Literature
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] Perry Moonan

This week we will be covering chapters 3 & ¢ =

1) Classes o your textbook and chapter 5 in the workboo @y , .. ..
. . . . . Breckside Middle Schaal Th',_...rp 'u"'rill Ejl:_‘ﬁ hF_-I " qL[I: ‘:_:JI"I Frlda” l:ll"‘lrF:r t}q‘“‘q ; MY Reynolds
By clicking on a class your feed will filter down to just ko sgLe.at cay over this

those announcements. CLASSES

Composition Periad 1

material. Let me know if you have any questi

Mrs. B

Composition Pariod 2
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2 ) Class Info

: ) : : : 2
Next to your class title you'll see an info button. Click this

_ Ej English Literature @
to open the Info Panel containing your class roster.

English Literature

@ TEACHER

Mrs. Butler

3 ) Info Panel

Within the Info Panel, you can edit the class display name,
add a class avatar and quickly jump into a conversation with Show All
any of your students or guardians.

To: English Literature

. i STUDENTS
Next Tuesday we will be having a guest spez

from ODEO. She will be talking about her S David Smith

experience copywriting for some ot the worl

2k UL

Brankside Middle Sehaal

4 ) Views

8 Eleanaor Carter

CLAsSES biggest brands. Please come to class with 2-
The total number of views is shown below each

announcement. For a detailed list of who has and has not
viewed, click on the icon and the list will slide out just like
the Info Panel.

Composition Period 1 thoughtful questions to ask her. Send me a R Mssags Sindem

LY Member Details

Composition Period 2 message if you have any questions. Thanks!

English Literature 3 Julia Edwards
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Leshe Knope

Fundraising

Fun Fair Michael Seott

Math Club

sarah Sheppard



Annauncement Fead

Announcements

Compose Customize
1) Create
Click the “Create” button to start composing your | =~
announcement. ' ' o
English Literature
2 ) Recipients Shen Al
Enter and select which class or group should receive oot

your announcement. Compose

3 ) Custom Subsets (optional) ' 9

. . 10 English Literature -
Click on the recipient tag number to open up Custom

Subsets. With this powerful tool you can tailor your

N This week we will be covering chapters 3 & 4 in your textbook and chapter 5 in the
recipient list even further. =

Show Al workbook. There will also be a quiz on Friday over this material. Let me know if you
Gwaue any questions! - Mrs. B|

4 ) Announcement Area

Brookside Middla Schoaol

Simply enter your English announcement here.

CLASSES
) Add Attachments Composition Period 1

Coamposition Perloa 2

Further customize your announcement by attaching files,
like phOtOS or pdfs English Literature

GROUPS +

6 NeXt Boak Club

Once the main content is entered, click Next and move Fundraising
to the Customize step. Fun Fair

Math Club




Announcements | Customize > Email

Within the Customize step you can tailor each delivery method for the outgoing
announcement. Uncheck a channel to disable it completely.

Customize

1 ) Email Customization

To edit what the email version of your announcement will look like in any
outgoing language, click the Customize button.

2 ) Language Tabs

The language options are populated by your recipients’
preferred languages. Use the tabs to navigate through
the available translations.

From Field

Customize “who” you want the announcement coming
from e.g. yourself, your class, your group.

Custom Styling

For further email customization we have incorporated an
easy to use text editing toolkit.

Minimize
When you are finished editing tap the minimize button to
return back to the main Customize screen.

Customize Email Content

Danish o
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An announcement from Mrs. Butler

Eng“-ih Spanish )
FRCIMA-
Mrs. Butler

SUBJECT:

CONTENT:
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This woek wo will be covering chapters 3 & 4 in your textbook and chapter & in the workbook. There will also be a quiz nﬂ.‘w over this materal. Let me
know if vou have any questions! - Mrs, B
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Announcements | Customize > Voice

With Custom Voice Recording you can add a personalized phone recording with
your announcement and edit the outgoing text-to-speech.

1 ) Voice Customization

To access the additional Voice options click the Customize button in the
Voice Calls section.

Custom Voice Recording

2 ) Text-to-Speech

Preview the outgoing text-to-speech recording. To customize the TTS English

version just edit your message in the text box below for any language.
3 ) Record in-app or by phone
For superior sound quality, enable your microphone when prompted Danish P Play

by the browser and record your voice announcement right in the app.
Alternatively, you can choose to “Record via phone” and we'll provide a

dial-in number. Edit Text to Speech
English | Sp.a-nls.h.' )
© ) Gl Hello Parents! We hope you had an anf
Need to collaborate with a translator? Select “Record via phone” and we have a short week because of the |

weekend.

then use the “Share” button to send the announcement script and
recording instructions to your translation resource.

m [ Recard wia phons g Recodd in-app
Call 1-888-731-71%1 D FT123-458.054 G EI -FHE Fendag "

- D CEED

5 ) Minimize
Once again, when you are finished tap the minimize button to return
back to the main Customize screen.



Announcements | Customize > SMS

1) SMS Text Customization

To edit what the SMS version of your announcement will look like in any
outgoing language, click the Customize button.

2 ) Language Tabs

The language options are populated by your recipients’
preferred languages. Use the tabs to navigate through
the available translations.

Customize SMS Texts

3 ) Edit Field

To improve the experience for your recipients there is a
cap to the number of characters delivered. Tailor a short

and concise version for best delivery results. ( English ) ( Spanish ) ( Danish e
This week we will be coveri ngj Ei'hfif:rtE'r":'- 3&4in your textbook and cl
4 ) Minimize be a quiz on Friday over this material. Let me know if you have any questions! - Mrs. B

When you are finished editing tap the minimize button to
return back to the main Customize screen. 196/480




Announcements | Review

When any and all customizations are complete, continue on to the Review step.
Within this final step you can check the outgoing announcement for each channel
and every language.

Compose Customize Review

1 ) Channel Tabs

Use these tabs to toggle through the different channel G D -

previews.

English
2 ) Language Dropdown

Show All
. . . To: English Literature
See any outgoing alternate language versions by making

.".' F : S - s 2 TP St [ v IO |
5 sclection indie dropdaw. scHoO! This week we will be covering chapters 3 & 4 in
Brookside Middle Schoal your textbook and chapter 5 in the workboaok.
There will also be a quiz on Friday over this
3 ) Schedule or Send AR material. Let me know if you have any questions! -
: Composition Peried 1 M B
If everything looks and sounds good you can send now or rs.

Composition Period 2

schedule for later (even schedule for numerous deliveries).

English Literature

Delivery modality is based on each member’s preference

and preferred language. Emergency announcements will LT
immediately be sent to all available channels (email, text, Book Club
phone call, app). Fundraising

Fun Fair e
Math Clu — —— e
e Ty 7~ . S
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Announcements | Announcement Manager

1 ) Announcement Manager Announcement Feed

To manage any past, current or future announcement you
can find it in the Announcement Manager.

2 ) Queue, Favorites & Archive

Announcement Manager

The Queue is where you access draft, scheduled and pending
annoucements. Once delivered, sent announcements can be
found in the archive, with the option to re-use or “Favorite” the
announcement. The Favorites tab is a handy way to keep track of
certain announcements for future use. » ||~.-'[|-!'-r°

HECIFIENTS COMTEMT

3 ) Delivery Schedule

This column will show when the announcement is
scheduled for distribution. If the scheduled time has

passed because of a pending voice recording, the time
will change to ASAP.

4 ) Draft

If you start creating an announcement and need to come
back later to finish it, the app will automatically save it as
a “Draft” in your Queue.

5 ) Edit & Delete

Use the Edit button to revise or reschedule your
announcement. To completely remove an announcement,
select Delete from the Edit menu.



Direct Messages

1 ) Direct Message Toggle

Click on the @ icon to jump over to Direct Messages.

2 ) Create a new message

After clicking on the “Create a new message” button just
type in your recipient, enter your message and send it.

3 ) Message Archive

Here you can quickly jump back into your recent
conversations or search your recipient history.

4 ) DM Auto-Translation

When sending a message, the app instantly translates it for
both parties based on their preferred language (editable
within Personal Settings). If you want to view the original
message just tap this translation toggle.

5 ) Message Entry / Send Attachment

Here you can either type your message or send an attachment
(paper clip icon). When you begin typing, the Send button will
replace the Attachment button.

Messages are delivered instantly inside the app. Depending on how
the recipient has notifications set up, he/she will be notified via email or
SMS text if a message is received while offline.

N,
[# Create a new message :]
-

Search messages

Perry Noonan

Sarah Sheppard, Joan Mille,
Michael Scott

Mr. Keller

Joan Miller

Amy Reynolds

Andrew Noonan

Eleanor Carter

David Smith

Perry Noonan

Thank yau for let me know. | appreciate it.

Pregunta rapida. jPuede enviarme por favor el paguete de
informacion en el programa de verano otra vez? Andrew dice

que lo perdia. Gracias

No problem. | will send it over later taday when | get back
home.

% summer-reading-program.pdt o

Prequnta rapida. ; Puede enviarme por favar el paquete de infarmacidn en el programa de verano atra vez?

Andrew dice que lo perdio. Gracias
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Profile Settings | Personal Info

1) Settings Menu

Click on your avatar to open your settings.
Personal Info
2 ) Photo

To upload or change your profile photo just click on the
large avatar and follow the upload instructions.

]

Mrs. Butler #

Personal Info

Feed Manager

3 ) Display Name . - _ |

RO Rachalle Butlar 2
Click on your name to edit how your name will be displayed

within the app.

4 ) Contact Info

Member contact and demographic data is pulled from your e
SIS, users cannot update contact information within the EMAIL

communications application. r butler@jsd.edu

5 ) Language Preference MOBILE PHONE

Adjust your preferred language to receive translated 913867 5309
announcements and direct messages.
HOME PHONE

Y13-555-6565

SCHOOL

Brookside Middle School

PREFERRED LANGUAGE °?

English




Profile Settings | Notifications

1 ) Notification Settings

Only want certain kinds of announcements sent to your
phone or email? Here you can click/unclick the check-
boxes to update these granular settings. Depending on
your district’s integration certain Auto-Alerts may not
currently be available. Feed Manager

G MNotifications

Sign Out

Parsonal Info

REMOTE NOTIFICATIOMS

Fully customize how you wish Lo be notilied

Direct Message Received

(aeneral District Announcements

General School Announcements

Class Announcements

Group Announcements

Emergency Announcements

Emergency announcement notifis

Motifications




Activity

1) Activity Alert

You can easily open the Activity Panel by clicking on the
activity “bell” icon.

2 ) Activity Panel

Similar to other social apps, the Activity Panel shows you a
quick overview of the activity related to your account. Click
on anything within the Activity list to be taken to that specific
Announcement or DM conversation.

Show All
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Announcement Feed

JAMESTOWN SCHOOL DISTRICT

Good afternoon, Rache

Composition Period 1

Your chapter 3 workbook sections and es:
due tomorrow. Don't forget! -Mrs.B

v Perry Moonan sent you a

& mossago,

y Perry Noonan sent you a

" messagao.

Joan Miller sent you a

message.

| Juan Miller posted an

&  Aannouncemont.

s Coach Willy posted an
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messaga.

A HPerry Noonan sent you a
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s Mr. Keller sent you a
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s Joan Miller posted an
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